NSSSA Provincial Cabinet & PC Committees Application Package

Qs

2026-2027
Application packages are due no later than July Ist, 2026
Please read and complete all pages of this application package.

Hello!
My name is Coco Kucharski and I’'m your incoming NSSSA President for the 2026-2027 year.

First of all, congratulations on taking the next step in your NSSSA journey! You should already
be so proud of yourself for taking the initiative to apply for a position within this organization.

I am very excited to work with you all as we continue to grow and strengthen the NSSSA while
having plenty of fun along the way. Thank you for your interest, and best of luck with your
application!

Yours in leadership,

Cloco Ructanslsc

Included in this package

e Application form

e Application questions
e Position descriptions
e Contact information



Application Form
Application packages are due no later than July Ist, 2026
Please read and complete all pages of this application package.

Name: Phone number:
Mailing address: Email:
Date of birth: / / Gender identity:

School (Sept, 2026): Grade:

Home Region: CB-V Strait Chignecto Metro Sou’West Valley

Please provide the names and contact information for two people who can speak about your character,
work ethic, or abilities (such as a teacher, coach, or supervisor).

Name: Relationship to you:
Phone number: Email:
Name: Relationship to you:
Phone number: Email:

You may apply to sit on more than one cabinet/committee. You can apply for positions on Provincial
Cabinet, the Internal Operations Committee, and the Training, Development & Outreach Committee with
this form (only one form needs to be submitted). Please note to apply for the Conference Committee you
must fill out the NSSSA Regional Cabinet/Conference Committee Application form at nsssa.ca.

Attached to this form is a description of each position. Not all cabinets/committees offer all positions.
Please list your cabinet/committee position preferences below.

1.
2.
3.

Applicant’s Signature: Date: / /




Application Questions
Application packages are due no later than July Ist, 2026
Please read and complete all pages of this application package.

Please answer the following questions on a separate sheet.

10.

List all NSSSA conferences you have attended, and in what capacity. (ex: skill-builder, delegate,
cabinet member, etc.)

What other commitments (clubs, sports, arts) do you hold for the 2026-2027 school year?

Why do you want to take on a larger role in the NSSSA?

How would you excel in the position you have applied for, and do you have previous experience
in a similar role? *If you are applying for the position of Welcoming Co-Chair or WENDY,
please answer this question via video and attach it to your email.

Do you consider yourself to be a leader, why or why not?

Based off a potential conference theme that you like, what is a fun accessory Shawn Brunt (one of
the Provincial Advisors) could wear on his head to fit the theme?

Please attach your most current resume.

The main method of communication amongst cabinets and committees is through Microsoft
Outlook and Teams. Do you have reliable access to technology (phone, tablet, computer) and
internet connection that would allow you to regularly check these channels?

Being a member of a cabinet/committee is a large commitment and may involve large travel
expectations depending on where you reside. Do you have means of transportation to attend
necessary meetings, events, or conferences?

There is an annual mandatory retreat held for all members of NSSSA cabinets and committees.
This year's retreat will be taking place on August 8-9th, 2026. Will you be available to attend this
year’s retreat?



Position Descriptions (PC and PC Committees)
Application packages are due no later than July Ist, 2026
Please read and complete all pages of this application package.

Provincial Cabinet positions:

Vice President, Internal
Must be enrolled in a secondary school in Nova Scotia within one year of the time they are appointed and
must be living within a 500 km radius of Halifax, Nova Scotia during their term in office.
Must have served a term as a member of a Regional Cabinet or any NSSSA Provincial Committee.
e To assist all Members of the Provincial Cabinet with the internal aspects of their positional duties.
e To attend all Provincial Cabinet meetings.
e To maintain an accurate register of current Members containing each Member’s first and last
name, grade, Region, and email address.
e To perform any other duties assigned by the Provincial Cabinet.

Vice President, External
Must be enrolled in a secondary school in Nova Scotia within one year of the time they are appointed and
must be living within a 500 km radius of Halifax, Nova Scotia during their term in office.
Must have served a term as a member of a Regional Cabinet or any NSSSA Provincial Committee.
e To assist all Members of the Provincial Cabinet with the external aspects of their positional
duties.
e To attend all Provincial Cabinet meetings.
e To perform any other duties assigned by the Provincial Cabinet.

Conference Committee Co-Chair
Must be enrolled in a secondary school in Nova Scotia within one year of the time they are appointed and
must be living within a 500 km radius of Halifax, Nova Scotia during their term in office.

e To establish a Provincial Conference Committee (CC) to organize the annual Provincial Student
Leadership Conference.

e To co-chair and organize the agenda for all meetings of the Conference Committee.

e To attend all Provincial Cabinet meetings as a representative for the Conference Committee.

e To appoint any new Members or create new positions to the Conference Committee.

e To perform any other duties as assigned by the Provincial Cabinet.

Secretary
Must be in high school for the 2026-2027 school year



e To take minutes at every cabinet/committee meeting and distribute to cabinet/committee
members promptly after a meeting has taken place.

e To submit minutes to the webmaster for posting on the website no later than 1 week after a
provincial cabinet meeting. (Provincial Cabinet Secretary only)

e To order any spirit wear for the cabinet/committee.

e To attend all meetings, events and conferences hosted by their cabinet/committee.

e To perform any other duties as assigned by the Provincial Cabinet.

Junior Treasurer
Must be in high school for the 2026-2027 school year

e The Junior Treasuruer will work with the outgoing Treasurer (Senior Treasurer) and the Financial
Advisor.

e To create an annual budget for PC based on available and projected revenues.

e To track all expenditures and revenues of the organization.

e To keep meticulous records of all financial transactions.

e To present quarterly financial updates to the Provincial Cabinet.

e To file a financial statement at the end of the fiscal year to the Nova Scotia Registry of Joint
Stock Companies, by August 1st and to file a financial statement at the end of the fiscal year to
the CRA, by August 1st.

e To provide a year-to-date financial statement at the Annual General Meeting for examination by
the Members.

e To attend all meetings, events and conferences hosted by their cabinet/committee.

e To perform any other duties as assigned by the Provincial Cabinet.

Provincial Advisor
Must be held by someone who has graduated high school and has attended an NSSSA conference, and
who has a valid CRC/VSC

e To work closely with the Presidential Trio.

e To assist and guide the cabinet/committee with anything they may need.

e To attend all meetings, events and conferences hosted by their cabinet/committee.
e To perform any other duties as assigned by the Provincial Cabinet.

Internal Operations Committee Positions:

Internal Operations Coordinator

e To act as a liaison between the Internal Operations Committee and the Provincial Cabinet.



e To oversee, guide, and assist the Internal Operations Committee.
e To perform any other duties as assigned by the Provincial Cabinet.

IT Coordinator
Must be in high school for the 2026-2027 school year

e To work with a mentor to learn about managing NSSSA’s IT systems (Microsoft, Google
Workspace, Moodle, WordPress, Canva).

e To process requests to create, update, and delete NSSSA accounts.

e To troubleshoot and respond to helpdesk requests from users.

e To perform any other duties as assigned by the Provincial Cabinet.

Webmaster

e To update and maintain the official NSSSA website.
e To perform any other duties as assigned by the Provincial Cabinet.

Gala Chair
Must be held by someone who has graduated high school and has attended an NSSSA conference, and
who has a valid CRC/VSC

e To plan and host an annual Gala to celebrate the work of NSSSA cabinet/committee members
and other volunteers.
e To perform any other duties as assigned by the Provincial Cabinet.

Skillbuilding Co-Chair Coordinator
Must be held by someone who has graduated high school and has attended an NSSSA conference, and
who has a valid CRC/VSC

e To train the Skillbuilding Co-Chairs at the annual retreat.

e To review Skillbuilding manuals for each conference and give advice to Skillbuilding Co-Chairs
on developing meaningful and effective Skillbuilding manuals.

e To help manage the Skillbuilder training program.

e To perform any other duties as assigned by the Provincial Cabinet.

Head School Representative Coordinator



e To update and maintain a school contact database.

e To work with the Conference Committee to leverage HSRs and school reps across the province.
e To help manage the School Rep training program.

e To perform any other duties as assigned by the Provincial Cabinet.

Accessibility Committee Positions:

Accessibility Coordinator

e To act as a liaison between the Accessibility Committee and the Provincial Cabinet.
e To champion NSSSA’s Accessibility Strategy.

e To provide advice to cabinets and committees on issues of accessibility.

e To oversee, guide, and assist the Accessibility Committee.

e To perform any other duties as assigned by the Provincial Cabinet.

Member at Large
Must be in high school for the 2026-2027 school year

e To work with a team to progress NSSSA’s Accessibility Strategy.
e To perform any other duties as assigned by the Provincial Cabinet.

User Experience & Testing Lead
Must be held by someone who has graduated high school and has attended an NSSSA conference, and
who has a valid CRC/VSC

e To provide advice to cabinets and committees on issues of accessibility.
e To work with participants with disabilities to smash barriers to accessing NSSSA events.
e To perform any other duties as assigned by the Provincial Cabinet.

Communications Support Lead

e To communicate the work of the Accessibility Committee and the progress of NSSSA’s
Accessibility Strategy to NSSSA’s audiences.

e To work with cabinet/committee public relations and media relations to ensure the promotion of
all NSSSA activities is accessible (e.g. advising on accessible font use, alt text, etc.).

e To perform any other duties as assigned by the Provincial Cabinet.



Training, Development & Outreach Committee Positions:

Training, Development & Outreach Coordinator

e To act as a liaison between the Training, Development & Outreach Committee and the Provincial
Cabinet.

e To oversee, guide, and assist the Training, Development & Outreach Committee.

e To continuously review and develop NSSSA’s training materials and safety guidelines.

e To perform any other duties as assigned by the Provincial Cabinet.

Media Relations
Must be in high school for the 2026-2027 school year

e To be the official videographer(s) and photographer(s) of the NSSSA.
e To develop promotional materials for the NSSSA.

e To manage official NSSSA social media channels.

e To keep NSSSA’s audiences informed on news and upcoming events.
e To perform any other duties as assigned by the Provincial Cabinet.

SLANS & Adult Chaperone Liaison
Must be a member of the Student Leader Association of Nova Scotia

e To act as a liaison between the Student Leader Association of Nova Scotia and the NSSSA.

e To assist in developing joint NSSSA-SLANS promotional materials.

e To assist SLANS in offering a Professional Development during the Provincial Conference.

e To build continuous relationships between NSSSA and adult chaperone volunteers.

e To organize and run the Orientation and Meet & Greet for adult chaperone volunteers on the first
night of the Provincial Conference (including contacting and inviting StFX staff).

e To perform any other duties as assigned by the Provincial Cabinet.



Contact Information
Application packages are due no later than July Ist, 2026
Please read and complete all pages of this application package.

Please ensure you have completed and/or included each of the following before submitting your
application package:

e Application form
e Application questions
e Most current resume

Submitted packages that do not include each of the above will be marked incomplete and will not
be considered for application.

Applications are due no later than July 1st, 2026.

Submit your completed package via email to the respective contact below. Please send your application as
a PDF or Document file rather than an image.

e C(CB-V

o olivia.smith@nsssa.ca & kathleen.macaulay@nsssa.ca
e Chignecto

o leona.recto@nsssa.ca & willow.maclean@nsssa.ca

e Metro
o keira.antle@nsssa.ca & aryana.schaefer@nsssa.ca
e Strait

o taylor.boudreau-richards@nsssa.ca & maddie.tate-beaver@nsssa.ca
e Sou’West/Valley
o rylee.friel@nsssa.ca & amelia.montgomery(@nsssa.ca
e Conference Committee
o coco.kucharski@nsssa.ca
e Provincial Cabinet/PC Committees (Internal Operations; Accessibility; Training, Development &
Outreach)
o coco.kucharski@nsssa.ca
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